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RFP No.___________________________

TITLE___________________________________________
BID INFORMATION SHEET
	General Information

	1.   DST POC:  
	2.   Delivery Location:  

	3.  Today’s Date:
	4.  Release Date:TBD        /      /           
[image: image1.wmf]Anticipated  

	5.  Proposal Due:        /        /        @      :       
[image: image2.wmf]AM  [image: image3.wmf]PM  
	6.  Award Date:      /      /       

	7.  Is there a separate due date for information? 
[image: image4.wmf]Yes  [image: image5.wmf]No

[image: image6.wmf]Past Performance  [image: image7.wmf]Pricing  [image: image8.wmf]Other

If yes, due date:      /      /       by      :       
[image: image9.wmf]AM  [image: image10.wmf]PM  
	8.  Is a pre-proposal conference scheduled?
[image: image11.wmf]Yes  [image: image12.wmf]No

If yes, date:      /      /     

	9.  Base Period of Performance:      /      /         to           /      /          # of option years:   

	10.  Place of Performance:

	11.  Brief Description of Work:

	12.  Is this new work? 
[image: image13.wmf]Yes  [image: image14.wmf]No

If no, Incumbent’s name: 
	13.  Is Incumbent eligible for recompete?   
[image: image15.wmf]Yes  [image: image16.wmf]No

	14.  Vulnerability of Incumbent? 

	Customer Information

	15.  Does DST have an existing relationship with the client?  
[image: image17.wmf]Yes  [image: image18.wmf]No

	If yes, explain:

	16.  Agency/Client:

	17.  Program Office:

	18.  Key Players:

	a. Name:
	b. Name:

	Location:
	Location:

	Telephone#:
	Telephone#:

	19.  Have we met/marketed to the client? 
[image: image19.wmf]Yes  [image: image20.wmf]No
If yes, list dates and activities:

	Solicitation Information

	20.  Sol.#: 
	21.  INPUT #:

	22.  URL for Info:

	23.  Type of Solicitation: 
[image: image21.wmf]Synopsis  [image: image22.wmf]RFP/RFQ  [image: image23.wmf]RFI/Sources Sought  

	24.  Contract Type: 
[image: image24.wmf]Time & Materials  [image: image25.wmf]Firm Fixed Price  [image: image26.wmf]Cost Plus  [image: image27.wmf]Cost Plus Fixed Fee  [image: image28.wmf]Other

	25.  Type of Procurement: 
[image: image29.wmf]Sole Source  [image: image30.wmf]Full & Open  [image: image31.wmf]Unknown/TBD

Set-aside Competition?  [image: image32.wmf]Yes  [image: image33.wmf]No

If yes, type:  [image: image34.wmf]8a  [image: image35.wmf]DAV  [image: image36.wmf]Hub Zone  [image: image37.wmf]Small Business

	26.  Estimated Contract Value:  $
	27.  Size Standard:     

	28.  Funding:  
[image: image38.wmf]Yes  [image: image39.wmf]No   If yes, amount: $
	29.  NAICS Code:

	30. Is a Capability Statement required?  
[image: image40.wmf]Yes  [image: image41.wmf]No   If yes, due date:      /      /     

	Viability

	31.  What is the risk of pursuing this work?
	32.  What is the risk in executing this work?

	33.  Has DST done this work before?  
[image: image42.wmf]Yes  [image: image43.wmf]No     If yes, Agency/Customer:

	34.  Have DST personnel done this work before?  
[image: image44.wmf]Yes  [image: image45.wmf]No

	35.  If yes, describe level of expertise:     

	36.  Does this fit DST’s line of business?  
[image: image46.wmf]Yes  [image: image47.wmf]No

	37.  Will DST Prime or Sub?   
[image: image48.wmf] Prime    [image: image49.wmf] Sub

If Prime, name of potential Subcontractors:


	38.  If Sub, Prime Contractor Name:



	39.  Potential competitors:

	41.  Strengths/Weaknesses:

	42.  List number of Key Personnel:                                                    
Are Letters of Commitment Required?  [image: image50.wmf]Yes  [image: image51.wmf]No 

	43.  Resources available to write proposal:

	44.  Recommended Action: 
 [image: image52.wmf] Bid    [image: image53.wmf]  No-Bid
	45.  Date:       /      /       


___________________________________



Name

___________________________________
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