	Data Solutions & Technology Incorporated

Department of Commerce

	Organization
	National Oceanic and Atmospheric Administration (NOAA) National Geodetic Survey (NGS)

	Contract Name
	Technical, training, and travel support

	Address
	NOS/NMFS/OAR Acquisition Management DIV/OFA65

1305 East-West Highway, SSMC-4 RM 7601

Silver Spring, MD 20910

	Contract Number
	40-AANC-1-A8150

	Contract Type
	Firm Fixed / Time and Materials

	Contract Value
	$3M

	Period of Performance
	October 1, 2001 – September 30, 2006

	                                                  Primary Point of Contact
	Jeffrey Hale - COTR
	Email: jeffrey.hale@noaa.gov

	
	Telephone: 301-713-3171 ext 132
	Fax: 301-713-4315

	                                        Alternative Point of Contact
	Linda Brainard – Contracting Officer
	Email: Linda.brainard@noaa.gov

	
	Telephone: 301-713-0823 ext 131
	Fax: 301-713-0806

	Relevance of Experience
	For the Department of Commerce, NOAA NGS DST provided acquisition support. We were responsible for:

· Assisting in the creation of PowerPoint slides for meetings with contractors and/or other presentations regarding NGS contracting.

· Creating Government Cost Estimates (GCEs) for task orders.

· Reviewing contractor's technical and cost proposals for all task orders, including creating a cost analysis spreadsheet for each cost proposal compared to its GCE.  

· Assisting in the drafting of negotiation responses to contractors.

· Serving as backup for drafting CD-435s as needed to add money to contracts.

· Working with the procurement office to facilitate award of task orders and contracts. 

· Answering inquiries and create task order award packets for the office.

· Drafting task order award approval and cost justification documents.

· Receiving contractors’ deliverables; responding with signed transmittal, and maintaining records of all submitted deliverables; routing all deliverables to scheduled contract monitor/reviewer.

· Assisting in the review of deliverables and the coordination of review of deliverables that have more than one scheduled reviewer.  Drafting and sending acceptance/rejection of contractor deliverables along with collating of all reviewers comments.  Tracking the status of all deliverables' acceptance/rejection.  Preparing deliverable tracker and conduct biweekly meetings with all contract monitors to coordinate status of all outstanding task orders.

· Receiving and processing invoices:  reviewing invoice for acceptance, attaining proper signatures/approvals, determining accounting codes to pay the invoice, forwarding invoice to procurement for approval; forwarding invoice to finance for payment.

· Assisting in the answer to contractor inquiries and issues, meet with contractors and perform the basic functions required of contract monitoring.  

· Assisting in the evaluation of contractors following task order completions. 

· Creating maps with ArcView software to assist in task order tracking and to provide information on task order locations and area.
· Creating and maintaining NGS’ contracting website and answering inquiries from interested parties as one of the points of contact listed on the website.
· Conducting field work as a training mechanism to better understand contractors' work; including installation of tide gauges, concrete benchmarks, deep rod benchmarks, and conducted GPS surveys.

	Problem Areas and Mitigation
	There have been no problem areas identified during the contract period.  

	Awards & Recognitions
	


